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1. [bookmark: _Toc115297982] Introduction
Admissions is opened to all persons irrespective of religion, gender, disability, and socio-culture restriction who have the intrinsic motivation and are interested in acquiring hand-on practical skills or improve on their existing skills for the award of a recognised certificate for progression on the NTVETQF.  
The admission policy states the position of Comboni Technical Institute (COMBOTECH) on key matters relating to selection, admissions and widening participation activity. The policy complies with relevant legislations and takes into account principles outlined by the admission requirements (access statement of each unit of a programme) of any of the levels of certification on the National TVET Qualification Framework by CTVET.  The policy is a public document and as such is written for applicant’s compliance.
[bookmark: _Hlk114259903]The policy is also designed to ensure that applicants are considered for a programme of study on the merit of their knowledge, skills and abilities to benefit and thrive from a chosen programme. COMBOTECH values the diversity of student population and their widening access to all levels of all programmes on the NTVETQF. 
2. [bookmark: _Toc115297983]Policy Statement 
COMBOTECH establishes the expectations and requirements for admission through the policy. Admission is determined on the basis of academic merit, recognition of current competencies, or an equivalent level of experience in a potential programme of interest. COMBOTECH recognises that this can be measured by formal qualifications and by other means that are formally recognised by educational achievements. The admission procedure sets out the criteria which an applicant must satisfy in order to be admitted into COMBOTECH. Learners who are seeking entry to programs at COMBOTECH must satisfy the general admission guidelines outlined in the policy as well as the unit specific access statement detailed in each of the unit under a particular programme. 
3. [bookmark: _Toc115297984]Purpose
The admission policy establishes the expectations and requirements for learners to access all programmes in COMBOTECH. The policy provides information for enquirers, applicants, parents, advisors other people about recruitment, selection and placement in COMBOTECH. The policy also provides a framework for all staff who are involved in recruitment, selection and placement. 
4. [bookmark: _Toc115297985] Scope 
The policy applies to a process by which an applicant becomes a learner in COMBOTECH. The admission process is completed when the applicant is issued a letter of admission and has accepted the admission in a written letter addressed to the Principal of COMBOTECH. The policy applies to the admission of domestic and international learners seeking entry into all awarding programmes on the NTVETQF of Ghana under CTVET. 
5. [bookmark: _Toc115297986]Equality and diversity of educational opportunity
COMBOTECH agrees with William Spardy that, learning environments (institutions and staff) control the conditions that directly affect successful learning. Therefore, COMBOTECH is committed to providing a learning environment that is free from discrimination, bullying, harassment or victimization and other forms of distractors, where all leaners are treated with respect and dignity. 
COMBOTECH aims to create a culture of diversity in a dynamic teaching and learning environment, where all learners are valued for their contribution and individuality. It is also committed to providing equal opportunity for all leaners, irrespective of age, disability, ethnicity (including race, colour and nationality), gender (including gender re-assignment, marital status, pregnancy or maternity), religion, belief or sexual orientation (including civil partnership status)
6. [bookmark: _Toc115297987]Admission Criteria
1. Learners must obtain a pass in oral, written or performance assessment if it is a requirement for a program.
2. Prospective learners with no skills background must attend a career guidance session before being placed in a particular trade or programme.
3. There must be proof of academic qualification and/or workplace experience or current competencies for specific courses listed under admission requirements of a programme. 
4. Learners must be prepared to engage in extra-curricular activities.
5. [bookmark: _Hlk114259389]Learners are obliged to comply with the Code of Conduct and other Policies of COMBOTECH.
6. Each application must contain authentic date of birth, parent/guardian contact and traceable residential address of the applicant.
7. COMBOTECH reserves the right to verify by any means to ascertain the information provided by an applicant for admission.  
8.  COMBOTECH shall offer admissions based on the number of facilitators, facilities and choice of programme of an applicant. 
9. Factors such as applicant having siblings or direct family members as alumni, would be taken into consideration during admissions in COMBOTECH. 
7. [bookmark: _Toc115297988]Mode of Admission
7.1 [bookmark: _Toc115297989]Regular (Full-time) 
Applications for full time programmes are open within the GES semester period each year. It includes all programmes on the NTVETQF.
7.2 [bookmark: _Toc115297990]Sandwich (Part-time)
Training programmes ran concurrently all year round. Applications for part-time programmes are open throughout the whole year on vacation and after regular School hours.  
8. [bookmark: _Toc115297991]Duration of programme
1. Full time programmes have a minimum duration of one year and a maximum of three years. 
2. Part time programmes have durations of 3 months, 6 months and maximum of 12 months. 
9. [bookmark: _Toc115297992]Admission Requirements 
Admission is open to both local and foreign residents in Ghana, literate or illiterate, unemployed or employed under the following requirements:
9.1 [bookmark: _Toc115297993]Full-time (Regular learners)
1. Junior High School Certificate
2. Senior High School Certificate
3. Evidence of at least two-year Senior High or Technical School education.
4. Middle School Leaving Certificate 
5. Diploma/Degree etc.

9.2 [bookmark: _Toc115297994]Part-time 
1. Self-employed persons in any trade (technical or non-technical area) 
2. Housewives
3. Rural people  
4. Government and private employees 
5. Tertiary students etc
10. [bookmark: _Toc115297995]Admission process 
1. Potential Leaners purchase an admission form at COMBOTECH at the Administrator’s office, fill the admission forms correctly by providing as much as possible accurate information and submit the form before the closing date.  
2. All applications are assigned to the Administrator who inspects the filled forms for completeness and correctness, based on the general admission requirements and the specific requirements imposed by each unit of the selected programme of the Learner.
3. The completed applications are then further inspected by a team of qualified staff who have specialised knowledge of the CBT education system to examine authenticity and content of the applicant’s form.
4. The Administrator then co-ordinates with the different departments of COMBOTECH for the selection of applicants. At the end of this process the applicant is informed of the outcome (feedback) from the application and receives all relevant information from the Administrator. The entire process may take roughly 1 week.
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